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1. Registration

Register at the EASY-CERT website: www.easy-cert.com or www.easy-cert.ch. Click on “Registration
form” to fill in an online form. As soon as we have activated you as an EASY-CERT user, you will have
full access to the system.

DE|FR[IT|EN|

Check certifications, label

approvals and products - (4
Pp p \ Customer portal registration
online [
Registration
Customer portal The solution Unique
EASY-CERT gives you direct, swit and secure access to information ~ The EASY-CERT partners publish Company:*
Operators on your business partners' certification and label status. You gain certification information and label
clarity and save much valuable time approvals of their customers and [R——
inputs licence holders in a central
With EASY-CERT you can make sure that the products you purchase  information portal on the Internet A
Information have the label status you desire. This jeint initative and the
ublication in a central platform F
Download documents . ? PosicodalTown:
In the custome portal you can view and eclt your own company data.  are unique in Europe-
Contact Telephone: *
Advertise on EASY-CERT
Email:

Partners
Registration type *

CUSTOMER PORTAL OPERATORS INFORMATION REGISTRATION

ea:
Loginto the Find holdings and Al the essential Register for the customer portal
customer portal to companies information in = A
view and edit your certficates and place S
eg orm Partners send
data Izbel approvals LB

easily and swifly.

1.1. Activate EASY-CERT

As soon as we have enabled EASY-CERT access for you, you will receive an e-mail from us. In this e-
mail you will find a link which allows you to activate your personal EASY-CERT. Click on the link. If this
does not automatically open the website, please copy the entire link and paste it into the address line
of your browser. You will be taken to the following webpage:

Betreff:  easy-cert bin.inspecta / qunspecta - first registration

Dear online user,

Welcome to the online Customner Portal, In order to activate your personal customer portal please register with a username and personal password of your
chioice, To do this please use the following fink:

Password "
Repeat password

0K

Here you can find 2 quide for the use of easy-cert in pdf format: attp://Bio-insperta,
The quide provides 2 rapid overview of the functions and describes various funchons in detail.

‘fours sincerely,

bin.nspacta AG / gnspacta GmoH
Ackersirasse
CH - 5070 Frick

Tel: +41 (0)62 865 63 00
onlineservices Ebio-inspecta.ch
- Jrim e b

-

EASY-CERT
7/

Here you can enter a user name and password of your choice. These are the access data with which
you can enter the EASY-CERT site in future. After confirming your data by clicking on OK you are
routed to the following page. Click on the link ‘Proceed to start page’. and register again.
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Bitte geben Sie [hren Benutzernamen sowie
Ihr Kennwort ein.

EASY-CERT - —_—~ EASY-CERT

Your registration was successful

doch nicht angemeldet?

continue to the start page Beantragen Sie bei uns Ihre Login-Daten
Kennwaort vergessen?

1.1.1. Accept Terms of Use

When you first sign up we will present the Terms of Use and the General Terms and Conditions for you
to read and accept. Please activate the box ‘I have read and accept the Terms of Use’ and then click
OK.

To use the easy-cert and all other online tocls, you have to agree with
the following Conditions of Use for Online Tools

Conditions of Usa for Online Tools in PDF Format
General Terms of Business in POF Format

Conditions of Use for Online Tools

01 Scope of application and terms

These Conditions of Use govern the use of the Online Tools provided
by bio.inspecta/q.inspecta and the address and certification data
published therein. They apply to the module easy-cert/Customer
Portal and all other Online Tocls provided in future by
bio.inspecta/q.inspecta. bio.inspecta/q.mnspecta provide their services
within the context of the apolicable contractual relationshio and the

[CJich habe die Nuttungsbedingungen gelesen und akzeptiert OK EASY ‘ E R I
-

softwane powened by

wiact: ECERT >

-
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2. Access

Call up the EASY-CERT website and click on “Login”: _www.easy-cert.ch or _www.easy-cert.com

DE|FRIITIEN]|

Customer portal

Login
Log into the

agroVet

it

Ses)

Check certifications, label
approvals and products
online

Unigue
The EASY-CERT partners publish

The solution
EASY-CERT gives you direct. swit and sacure access to information

Ly an your husiness partners’ certification and label status. You gain certification information and label
: . clarity and save much valuable time. approvals of their customers and

inputs licence holders in a central
With EASY-CERT you can make sure that the praducts you purchase  information portal on the Intemet

Information have the label status you desire This joint initiative and the

publication in a central platform

Download documents
are unique in Europe.

In the customer portal you can view and edit your own company data
Contact
Advertise on EASY-CERT

Partners

CUSTOMER PORTAL

Loginto the
customer portal to
view and edit your
data.

OPERATORS

Find holdings and
companies.
cetificates and
Iabel approvals

easily and swiflly.

2.1. Login

INFORMATION

Al the essential
information in one
place

REGISTRATION

Register for the customer portal
today

ration form =)

Please select your “Customer portal login” and confirm by clicking on it:

DE|FRIITIEN|

blo w Inspecta qeinspecta
(o} o

Your personal customer area

Customer portal

Customer portal login
partner’s Switzerand

Customer portal login
partner's Austria

Registration

If you use the «supplisr management» module you will alse be able to access all information on your business

Vou can visw and edit your personal data in your customer area

partners’ carification and label statuses

ou will receive an automatic e-mail notification as soon as there has been a status change

Please select your customer portal login on the left hand side

Registration form

s
Operators

Agricultural inputs/auxiliary
inputs

Information

Download documents
Contact

Advertise on EASY-CERT

Partners

CUSTOMER PORTAL

OPERATORS

You can Login now:

bio.inspecta AG / g.inspecta GmbH, 5070 Frick

INFORMATION

REGISTRATION

Version 3.0

DE|FR|IT|EN]|

Home

Customer partallogin
partner’s Austria

Registration
Prices
Operators

Agricultural inputs/auxiliary
inputs.

Information

Dowmload documents
Contact

Advertise on EASY-CERT

Partners

CUSTOMER PORTAL

Customer portal login
partner's Switzerland

Login

Customer portal login Switzerland

OPERATORS
P2 i holdings and
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Bitte geben Sie |hren Benutzernamen sowie
Ihr Kennwort ein

Benutzer

Moch nicht angemeldet? ersion: 7.4.0.12
Beantragen Sie beiuns Ihre Login-Daten

Kennwort vergessen?

If you are not yet signed up you can register at any time by clicking on the link in the login screen.
If you have forgotten your access data you can request these from us at any time.

2.2. Forgotten password

If you have forgotten your password, please use the link ‘Forgotten password’. You will then be taken
to the following page to reset your password. Please fill in one of the fields. If the data entered match
those of your registered user account you will receive an e-mail with a URL containing a confirmation
code. Please follow that link and change your password. This process will be logged.

Bitte geben Sie lhren Benutzernamen sowie
Ihr Kennwart ein

Benutzer I

—~—— EASY-CER

Moch nicht angemeldet? ersion: 7.4.0.12
Beantragen Sie bei uns lhre Login-Daten

Kennwart vergessen?

Please enter your user name, e-mail address or company/holding humber and then click on “"OK".

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 5 of 21
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Fir das Zuriicksetzen lhres Fasswortes erfassen Sie bitte Ihren Benutzernamen, E-Mail Adresse oder Betriebsnummer und klicken anschlieiend auf .0k,
Falls die eingegebenen Daten mit einem gespeicherten Benutzerkonto dbereinstimmen, erhalten Sie eine E-Mail um sich neu zu registrieren.
Dieser Vargang wird protokolliert

Benutzer I
E-Iail I
Betriebsnummer I

Abbrechen | ok |

EASY-CERT

You will receive the following e-mail:

Dear online user,

Your current password has been deactivated. The following link will take you to the Customer Portal homepage. Please enter the new password
you have chosen.

http://ecert-services.bio-inspecta.ch/bikundenportal/vController.aspx?
confirm=teSpoU/+sMhhQBP LLasVA3ACxNxLIGS0BzSzZNLHxxWILzbcK+T1IEWmMttI2V41Pa

Note: If clicking on this link does not take you to a webpage, please copy the entire link into the address field of your browser,

Yours sincerely,

bio.inspecta AG / q.inspecta GmbH
Ackerstrasse
CH - 5070 Frick

Tel: +41 (0)62 865 63 00
onlineservices@bio-inspecta.ch
www .bio-inspecta.ch

Committed to Quality —Inspiring Performance

Enter your new password.

User l——

Password I—*

Repeat password I—
QK |

EASY-CERT

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 6 of 21
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2.3. Change password

Once you have logged into EASY-CERT you may change your password. To do this, click on ‘*Change
password’ in the ‘*Change password’ menu.

Change password Logout

Change password

Simply enter your old password and your new one (for security reasons the latter needs to be entered
twice) and confirm by clicking on ‘Change password’. From now on you can use your new password to
log into EASY-CERT.

Old password I
Mew password I
Zonfirm new password I

Change passwordl

Cancel

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 7 of 21
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3. My data / EASY-CERT

You will reach your personal EASY-CERT through the ‘My data’ menu.

My data Suppliers |

Iy data
mE —inngs PAS5EW

3.1. Master data

This is where you can see your own company or personal data.

Wy data Suppliers Electronic certificates Change password Logout

@4 Master data : 99 : Muster-Esemp Hans

Master data | Services = Contacts = Mystatus  Invoices  Cedificate | Cerification details

Company/personal data Address type I:l
biaumver [0 ] sweet | |

First name | | Postcode l:l

Mame/Company | | Town/City | |

Address addition | | ctate

Additional line 2 | | Country

scroll
Contact
Contact medium Contact information Notes

E-mail raphael.lemble@bio-inspecta.ch
E-mail patrizia.glauser@bio-inspecta.ch
Homepage hitps:/inspecta.greendisk.chieasycom/hilconaldefault. aspx Zugang zu lhrem persanlichen easy-com Portal!

[Page 1 of 1] Matches: 3
Should these data be incorrect, please use the form below to letus know!

/

If more than one type of address (company/personal) has been saved to our system, you can access
these by scrolling through the pages.

If the data are not or no longer correct, please notify the changes by clicking on the link to the form for
making changes to your data.

bio.inspecta AG / g.inspecta GmbH, 5070 Frick  Version 3.0 8 of 21
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3.2. Services

Here you can see the status of the services you have signed up for and some additional information.
By clicking on ‘Key’ you can see additional information on the services you have signed up for.

My data Suppliers Electronic certificates Change password Logout

€1 Services:99: Muster-Esemp Hans

Master data | Services | Contacts = My status @ Inwoices = Cerificate = Cenrification details

Year 15 Inspection body Contract Status  Service from Service to
2008 BL-01-DZV bioinspecta BL |valid 01/01/2006
2008 Swiss Federal Ordinance on Organic Farming|bio.inspecta BL  valid 01/01/20086
2008 Bio Suisse bicinspecta BL walid 01/01/2006
2008 BL-11-Demeter bicinspecta BL walid 01/01/2008
2008 BL-15-NOP bioinspecta BL |Cancel 01/01/2008 3112/2008

[Page 1 of 1] Matches: 5

Description of the columns

Year Current season

IS Inspection service: Name of the service signed up for
Inspection body Inspection body which provides the inspection service
Contract Status Status of inspection contract

Service from Date at which service commences

Service to Date at which service ends (in case of cancelled services)

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 9 of 21
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3.3. Contacts/contact persons
Here you will find a list of all persons/companies with whom you are connected.

@4 Contacts : 99 : Muster-Esemp Hans
Masterdata = Services | Contacts | Wysiatus = Invoices = Cerlificate = Cerfification details

Responsibility bi number Canton number Name Street Postal Code TowniCity Edit
[E Contact Person of . is

[ Musterina Marianna 35000 Musterina Marianna Standardadresse 5070 Frick

By

[E] Lohnverarbeiter von . ist

[ Muster-Esempio Hans 1 lMuster-Esempio Hans Musterstrasse 1 5070 Frick b
[ Supplier of . is
[ Musterina Marianna 35000 Musterina Marianna Standardadresse 5070 Frick o

Description of the columns

Responsibility The nature of the relationship and the person(s) assigned.

Bi No. If a person connected to you/your company is also a customer with
us, their Bi number will be shown here.

Canton No. If a person connected to you/your company is an agricultural
holding, their Canton No. will be shown here.

Name The name of the person connected to you/your company. If you click

on a person’s name in this column, their contact details will be shown
underneath the table:

Contact
Contact medium Contact information
Phone 0
E-mail 3 R
E-mail s
Homepage -
[Page 10of 1] Matches: 4

Street, Postcode, The address of the person connected to you/your company, provided

Town/City it has been saved to our system.

Edit By clicking on this symbol you will be shown further information
regarding the person connected to you/your company.

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 10 of 21
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3.4. My status

Here you can see at what level of the inspection and certification workflow your holding/company is at
present.

If your holding’s/company’s status is at ‘Missing documents’ we are still waiting for documentation
relevant to the certification process to be submitted by you. If you are unsure as to which documents
you still need to send to us, please get in touch with us.

€4 My status : 99 : Muster-Esemp Hans

Masterdata = Semvices = Contacts | My status | Invoices  Cerificate = Certification details

Here you can see the status of the service you requested for the main inspection

Year Service Status
w2008 SA 8000 Your operation will be inspected shorly orwe
have already conducted the inspection.
- 2008 CML Additional Requirements CNI/PAPs Your operation will be inspected shorly ar we

have already conducted the inspection.
[Page 1 of 1] Matches: 2

If you require further information please do not hesitate to contact us at Tel. 41 (0)62 865 63 00 during office hours.

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 11 of 21
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3.5. Invoices

Here you can see your own invoices and deposit slips.
Please use the deposit slip reference number for electronic fund transfers.
With one click on the PDF symbol of an invoice or deposit slip the relevant file will open in PDF format.

Wy data Suppliers Electronic certificates Change password Logout [f_‘

€4 Invoices : 99 : Muster-Esemp Hans

Master data = Senices | Contacts = My status | Invoices | Cerificate = Certification details

Number Description Date Total Currency  Account administrator Invoice text Invoice Deposit slip
136070 Storno 136069 06/01/2007 -538.00 CHF Studer Dora Kontrolle und Zertifizierung 2006 |z_\| E}
1360689 06/01/2007 538.00 CHF Studer Dora Kontrolle und Zertifizierung 2006 |/_‘| E}

[ Page 1 of 1]Matches: 2

Pop-ups must be enabled for this site!

Please change your browser settings:

Internet Explorer: Tools — Pop-up Blocker
Firefox: Tools — Options — Content — Block pop-up windows:
Exceptions

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 12 of 21
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3.6. Certificates

Here you can see your personal certificates. The certificate with the longest period of validity is shown
at the top of the list.

With one click on the certificate humber or on the B button you can download the certificate in PDF
format.

€ Certificate : 99 : Muster-Esemp Hans

Master data | Semvices = Contacts = My status | Invoices | Certificate | Cerification details

Certificate No. Description Name of holding Year Valid until
BL-z0a7e [ BL Zertfikat\Web DE Muster-Esemp Hans 2008 31.12.2010
BL-20877 [Z] BL Zertifikat Web DE Muster-Esemp Hans 2008 31122010
BL-20876 [Z] BL Zertifikat Web DE Muster-Esemp Hans 2008 31122010
BL-17782 [Z) BL Zertifikat Web IT Muster-Esemp Hans 2008 31.12.2009
BL-15277 [ |BL Zertifikat Web DE Muster-Esemp Hans 2008 31.12.2009
BL-15276 [ BL ZertfikatWeb DE Muster-Esemp Hans 2008 31.12.2009
BL-15275 [Z] BL Zertifikat Web DE Muster-Esemp Hans 2008 31.12.2009
BL-15274 [ BL Zertifikat\Web DE Muster-Esemp Hans 2008 31.12.2008
BL-15272 [Z) BL Produkizertifikat WEB DE Muster-Esemp Hans 2008 31.12.2009
BL-15272 [ BL Zertifikat mit Hinwels Produkte WEB DE Muster-Esemp Hans 2008 31.12.2009

[Page 1 of 7 ] Matches: 70

Description of the columns
Certificate No. Unique certificate no. With one click on this number you can
download the certificate in PDF format.

Description Name of the certificate

Name of Holding/company for which the certificate was drawn up
holding/company

Year Year in which the certificate was drawn up

Valid until Period of validity of the certificate

Pop-ups must be enabled for this site!

Please change your browser settings:

Internet Explorer: Tools — Pop-up Blocker
Firefox: Tools — Options — Content — Block pop-up windows:
Exceptions

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 13 of 21
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3.7. Certification details

Here you can retrieve certification details including details relating to previous years. To do this, choose
the dropdown menu above the list.

With one click on *Key (explanation of status)’ you can obtain additional information regarding the
certified services as well as an explanation of the various statuses.

3.7.1. Agricultural holdings

BE LEIUNCauun ueldns . 9y - MUsSLe -csenp nans
Master data = Services  Contacts = Mystatus = Invoices | Certificate | Certification details
[2008: currentyear v |[ 02122008 v
Service Status Certified on valid until Notes
[=] Swiss Federal Ordinance on Organic Farming Bio 02122008 3212009
[E] Livestock Bio 02H2r2008 3122009
[ Bienenvilker Bio 021212008 31122009
[ Raufutterverzehrer und ihre Produkte Bio 021212008 3MM2/2009
[ Kihe zur Verkehrsmilchproduktion Bio 02122008 3212009
[ Rinder 1- bis 2-jahrig Bio 02H2r2008 3122009
[ Rinder = 2-jahrig Bio 021212008 31122009
[ Mutter- und Ammenkiihe Bio 02H2r2008 3122009
[ Kalber von Mutter- und Ammenkihen, < 1-jahrig Bio 02122008 3212009
[ Mastkalber Bio 02H2r2008 3122009
[ Grossviehmast = 4 Mte alt Bio 02(12/2008 31M12/2009
[] Andere weibliche Schafe = 1-jahrig Bio 02H2r2008 3122009
[ Jungschafe = 1-jahrig Bio 02(12/2008 31M12/2009
Kulturen Bio 02H2r2008 3122009
Farm products Bio 02(12/2008 31M12/2009
Suisse Garantie 25/09/2008
[E] Agriculture Biologique France Bio 05/09/2008 31212008
[E] VerarbeitungsProdukte Micht Anerkannt  08M10/2008 3MM2/2008
L1 T=Shirt Nicht Anerkannt | 27/11/2008 31M12/2008
Key (explanation of status)

bio.inspecta AG / g.inspecta GmbH, 5070 Frick  Version 3.0 14 of 21
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BO LEIUNLAaul UsLains . 333850 . Mud e &
Master data = Semvices = Contacts | My status | Invoices | Certificate | Certification details
2008 : current year || 07.11.2008 -
Service Status Certified on valid until Notes
[E] Swiss arganic agriculture law 071142008 3212009
[=] VerarbeitungsProdulte 07112008 3MM22009
[ Buureschiiblig 07/11/2008 311212009
[ Cipollata 071142008 3212009
[1 Hamburger 07M11/2008 322009
[ Rindfleischplatzli 07/11/2008 311212009
[ Salami 0711142008 3212009
[E] Bio Suisse 1310/2008 322009
=] VerarbeitungsProdukte 131042008 3212009
[ Bratwiirste 13042008 3212009
[ Buureschiiblig 1310/2008 311212009
[ Cipollata 131042008 3212009
[ Hamburger 1310/2008 IMNM22009
[ Rindfleischplatzli 1310/2008 311212009
[ Salami 13042008 3212009
Key (explanation of status)
Description of the columns
Service In this tree structure the first level shows the service, the second

level the category, and the third level the type of livestock, crop, or
processed product.

Status
Certification status

The status is only relevant for agricultural holdings. Processors’
products are not given a status. Only products are shown which are
certified to the relevant standard.

Cert. on Date of certification

valid until Period of validity of certification

Notes Notes regarding the certification, if submitted.

bio.inspecta AG / g.inspecta GmbH, 5070 Frick
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4. Supplier lists

The supplier lists module is part of EASY-CERT. Log in to EASY-CERT as usual and select the module
from the menu.
If the certification status of one of your suppliers changes you will receive a notification by e-mail.

My data Supplier management lnfo portal Logout
Supplier management

& Mash
Master data | Serdces | Contacts | Mystatus | Invoices | Cedificate | Certification details
Company/personal data Address type

4.1. Supplier list

When you open the list you will see a list of all your suppliers:

bi number Name Street TowniCity Service S:g:izr From To Certificate Details
O E 211172008 1 a
0O W 211172008 1 3
0O M 010912008 A a
O & 15110/2008 | 3
0 M 17/07/2008 2 a
0 & o1/09/2008 A 3
O & 151012008 i 3,
0O & 1511012008 A B3
O E 201172008 1 a
O @ 09/09/2008 1 a
0 E 170712008 i a
0 E 170712008 - 3
0 @ 06/08/2008 1 a
0O & os/0812008 1 )
O & o0s/08i2008 i 3,
[?][Q [Page 1 of 7 ] Matches: 92
Description of the columns
bi No. bi number of the supplier
Name Name of supplier
Street, Town Address of supplier
Service Notification service assigned to supplier
Status I Active supplier in your list
M 1nactive supplier in your list (the supplier was deleted from
your list)
Date from Date on which the supplier was added to your list.
Date to Date on which the supplier was deactivated on your list.
Certificate Clicking into this column will show the certificates held by the
supplier.
Details Clicking into this column will show the details of the certificates

held by the supplier.

bio.inspecta AG / g.inspecta GmbH, 5070 Frick Version 3.0 16 of 21
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4.2. Details of your suppliers

Clicking on a supplier will bring up his/her details (master data, certificates, certification details).
Please refer to the EASY-CERT instructions for explanations.

KMy data Supplier management Info portal Logout

< Master data : Kontrolleur TEST

Master data Senvices Contacts My status Invoices Cerificate Cerification details
Company/personal data Address type (Company Address:
Cperator number Strect
First name TEST Fostcode 5070
MameiCompany |Kontrolleur Town/City Frick
Additional info TESTKOMNTROLLOR State I Aargau Ll
Farm name Country [switzeriand =]
Motes ;|
<<| <||1 of 1 >| >>|

Contact

Contact medium Contact infermaticen Motes

E-mail philipp . blattnerg@bic-inspecta.ch

E-mail melanie friedli@bic-inspecta.ch

==l = | = | ==|[Page 1 0of 1] Matches: 2

Should these data be incorrect. please use the form below to let us know!

=

4.3. Search functions

In order to search for a certain supplier please use the search form:

Senice@ |— v| Postcode@ l:l
Name® [ | Town/City/@ | |

bi number l:l Only active suppliers

The meaning of the search fields is evident from the columns contained in the list of results as
described above.

In order to clear the search form click this button: @

In order to carry out your search click this button:

bio.inspecta AG / g.inspecta GmbH, 5070 Frick  Version 3.0 17 of 21
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4.4. Create a new list of suppliers

You can create your own supplier lists.

To do this click on the *‘New Service’ button: [ I

Here you can enter a name for the list. By checking or unchecking the box ‘Also send notification if
customer’s certification status does not change from season to season’ you can determine whether you
wish to always be informed when a supplier is certified or whether you only wish to be informed if the
supplier’s certification status has changed compared to the previous certification. The standard setting
is that you will receive a notification if the supplier’s certification status has changed compared to the
previous certification.

€1 New service : 99: Muster-Esemp Hans

Mame @

[ send notification even if the supplier's certification status does not change from year to year

oK ][ Cancel

4.5. Adding suppliers to a list

»
In order to add a supplier click on this button: A

& Canton number

O bi number

O Name

O Postcode

O TowniCity

Here you can search for a holding or company using their bi number, Canton humber, name, postcode,
or town.
Then click on ‘Search’ to start your search.

If a holding/company is found you will see the following:
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Postcode,
Name Street Towa/Cily
.| W Muster-Esemp Hans Musterhof 9999 Musteringen
[Fage 1 of 1] Matches: 1
Service Add

In order to add a holding/company to your list of suppliers, please follow these steps:
Check the box in the ‘Select’ column in order to select the supplier.

Select the notification service to be assigned to the supplier.

Click on ‘Add’.

From now on the holding/company will appear in your list of suppliers.

4.6. Deleting suppliers from a list

In order to delete a holding/company from your list of suppliers please search for the holding/company
and then select it in the list of results:

bi number Name
1 Muster-Esempio Hans
=

Now click this button: P
This will delete the supplier from your list.

Note: If you deactivate the ‘only active suppliers’ checkbox, already deactivated suppliers will also be
shown in the list of results. However, you can no longer call up details of these holdings/companies. In
order to reactivate suppliers which you had previously deactivated you need to add these to your list
again.

If you wish to delete entire lists, please contact our Head Office. The specified list or lists will then be
deleted from your supplier lists.
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4.7. Printing function for supplier list

In the list of results please select those suppliers whose details you wish to print out.
Now click on this button:

This will generate a PDF file which will also immediately open up on your screen.

Note: To view this document you will need a PDF Reader. This can be downloaded from the internet for
free, for example at atp./www.adobe.de/products/acrobat/readstep.htmi#reader.

The document will contain the following supplier data:

Lieferanteniibersicht: Test - Rinder, Schweine, Schafe, Ziegen
erstellt am: 13.10:2008 11:53 durch Hans Muster-Esemp

LFBla Mr. Kunden Nr Name Sfrasse ort aktiv von  &kflv Ble
195935 193933 Musier-kluster Feter Sonnenhal SO0 Frick QE.11.2007
Standard Status Zartifizlart am Gualtig ble  Anmarkung
Schwelzersche Blo-Verordnung Blo 13.10.2008 31122009
Blo Sulsse Bio 23062008 31122009
Kontaktart  Kontakdinho Anmerkung
Ema parizia.glausan@bio-nsps
1 1 Muster-Esemplo Hans Musharstrasse 1 5070 Frick 07.11.2007 © 13.10.2008
Standard Status Zartifiziert am  Gualtigble  Anmarkung
Schwelzensche Blo-verordnung L2 DELOS 2008 31.12:2008
Bio Suisse L2 13102003 31122008
Kontaktart  Kontakdinfo Anmerkung
Emal pavizia.glauser@hio-nsp:
Fax DE2 BG5S 63 01
Homepage www.musiErch
Telkefon D2 B&S €3 00

Note: If you wish to get a customized print-out of your supplier list, please get in touch with our Head
Office.

Pop-ups must be enabled for this site!

Please change your browser settings:.

Internet Explorer: Tools — Pop-up Blocker
Firefox: Tools — Options — Content — Block pop-up windows:
Exceptions
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4.8. Exporting supplier data

Basically there are two ways to export the data:

4.8.1. Exporting the list of results to an Excel file

In order to export the list of results to an Excel file, please click on the following button after carrying
out your search:

[xz

This will open a list in Excel containing the same columns as the list of results (except for status,
certificate and certification details).

4.8.2. Exporting using the export manager

<

A standard export function is available which can be selected from the following window. The exported
data will also be shown in Excel format and apart from the information contained in the list of results,
the suppliers’ certification details will also be included.

Export
Bio Inspecta Standard

[Seite 1 wan 1] Treffer: 1

You will be asked to download the file. You can save the Excel file to your computer.

Note: If you wish to get a customized export of your supplier list, please get in touch with our Head
Office.

Pop-ups must be enabled for this site!

Please change your browser settings:

Internet Explorer: Tools — Pop-up Blocker
Firefox: Tools — Options — Content — Block pop-up windows:
Exceptions
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